Property Address: ______________________________________________________________________________

City/State/Zip: ________________________________________________________________________________


Seller’s Homework 
Federal Lead Based Paint Disclosure Law and Regulations: Information For Owners Of Residential Property
Note: 42 U.S.C. 4852d exempts from the disclosure requirements for lead-based paint certain transfers of residential property constructed before 1978. The exceptions are: property leased for 100 days or less with no possibility of renewal or extension; re-lease or renewal of the same property to the same tenant, where the landlord previously complied with the law’s disclosures and has no new information about lead-based paint; housing for the elderly or disabled; foreclosure sales; property where there is no separate bedroom; and property that has been certified as lead-paint free under the law. All other residential properties constructed before 1978 are “target housing” subject to the law and regulations, and their owners must be informed of the following.
Sec. 35.88   Disclosure requirements for sellers and lessors.

   (a) The following activities shall be completed before the purchaser or lessee is obligated under any contract to purchase or lease target housing that is not otherwise an exempt transaction pursuant to Sec. 35.82. Nothing in this section implies a positive obligation on the seller or lessor to conduct any evaluation or reduction activities.

   (1) The seller or lessor shall provide the purchaser or lessee with an EPA-approved lead hazard information [[Page 9084]] pamphlet. Such pamphlets include the EPA document entitled Protect Your Family From Lead in Your Home (EPA #747-K-94-001) or an equivalent pamphlet that has been approved for use in that State by EPA.

   (2) The seller or lessor shall disclose to the purchaser or lessee the presence of any known lead-based paint and/or lead-based paint hazards in the target housing being sold or leased. The seller or lessor shall also disclose any additional information available concerning the known lead-based paint and/or lead-based paint hazards, such as the basis for the determination that lead-based paint and/or lead-based paint hazards exist, the location of the lead-based paint and/or lead-based paint hazards, and the condition of the painted surfaces.

   (3) The seller or lessor shall disclose to each agent the presence of any known lead-based paint and/or lead-based paint hazards in the target housing being sold or leased and the existence of any available records or reports pertaining to lead-based paint and/or lead-based paint hazards. The seller or lessor shall also disclose any additional information available concerning the known lead-based paint and/or lead-based paint hazards, such as the basis for the determination that lead-based paint and/or lead-based paint hazards exist, the location of the lead-based paint and/or lead-based paint hazards, and the condition of the painted surfaces.

   (4) The seller or lessor shall provide the purchaser or lessee with any records or reports available to the seller or lessor pertaining to lead-based paint and/or lead-based paint hazards in the target housing being sold or leased. This requirement includes records and reports regarding common areas. This requirement also includes records and reports regarding other residential dwellings in multifamily target housing, provided that such information is part of an evaluation or reduction of lead-based paint and/or lead-based paint hazards in the target housing as a whole.

   (b) If any of the disclosure activities identified in paragraph (a) of this section occurs after the purchaser or lessee has provided an offer to purchase or lease the housing, the seller or lessor shall complete the required disclosure activities prior to accepting the purchaser's or lessee's offer and allow the purchaser or lessee an opportunity to review the information and possibly amend the offer.  
Sec. 35.90   Opportunity to conduct an evaluation.

   (a) Before a purchaser is obligated under any contract to purchase target housing, the seller shall permit the purchaser a 10-day period (unless the parties mutually agree, in writing, upon a different period of time) to conduct a risk assessment or inspection for the presence of lead-based paint and/or lead-based paint hazards.

   (b) Notwithstanding paragraph (a) of this section, a purchaser may waive the opportunity to conduct the risk assessment or inspection by so indicating in writing. 

Sec. 35.92   Certification and acknowledgment of disclosure.

   (a) Seller requirements. Each contract to sell target housing shall include an attachment containing the following elements, in the language of the contract (e.g., English, Spanish):

   (1) A Lead Warning Statement consisting of the following language:

   Every purchaser of any interest in residential real property on which a residential dwelling was built prior to 1978 is notified that such property may present exposure to lead from lead-based paint that may place young children at risk of developing lead poisoning. Lead poisoning in young children may produce permanent neurological damage, including learning disabilities, reduced intelligence quotient, behavioral problems, and impaired memory. Lead poisoning also poses a particular risk to pregnant women. The seller of any interest in residential real property is required to provide the buyer with any information on lead-based paint hazards from risk assessments or inspections in the seller's possession and notify the buyer of any known lead-based paint hazards. A risk assessment or inspection for possible lead-based paint hazards is recommended prior to purchase.

   (2) A statement by the seller disclosing the presence of known lead-based paint and/or lead-based paint hazards in the target housing being sold or indicating no knowledge of the presence of lead-based paint and/or lead-based paint hazards. The seller shall also provide any additional information available concerning the known lead-based paint and/or lead-based paint hazards, such as the basis for the determination that lead-based paint and/or lead-based paint hazards exist, the location of the lead-based paint and/or lead-based paint hazards, and the condition of the painted surfaces.

   (3) A list of any records or reports available to the seller pertaining to lead-based paint and/or lead-based paint hazards in the housing that have been provided to the purchaser. If no such records or reports are available, the seller shall so indicate.

   (4) A statement by the purchaser affirming receipt of the information set out in paragraphs (a)(2) and (a)(3) of this section and the lead hazard information pamphlet required under section 15 U.S.C. 2696.

   (5) A statement by the purchaser that he/she has either:

   (i) Received the opportunity to conduct the risk assessment or inspection required by Sec. 35.90(a); or

   (ii) Waived the opportunity.

   (6) When any agent is involved in the transaction to sell target housing on behalf of the seller, a statement that:

   (i) The agent has informed the seller of the seller's obligations under 42 U.S.C. 4852d; and

   (ii) The agent is aware of his/her duty to ensure compliance with the requirements of this subpart.

   (7) The signatures of the sellers, agents, and purchasers, certifying to the accuracy of their statements, to the best of their knowledge, along with the dates of signature.

   (b) Lessor requirements. Each contract to lease target housing shall include, as an attachment or within the contract, the following elements, in the language of the contract (e.g., English, Spanish):
   (1) A Lead Warning Statement with the following language:

   Housing built before 1978 may contain lead-based paint. Lead from paint, paint chips, and dust can pose health hazards if not managed properly. Lead exposure is especially harmful to young children and pregnant women. Before renting pre-1978 housing, lessors must disclose the presence of lead-based paint and/or lead- based paint hazards in the dwelling. Lessees must also receive a federally approved pamphlet on lead poisoning prevention.

   (2) A statement by the lessor disclosing the presence of known lead-based paint and/or lead-based paint hazards in the target housing being leased or indicating no knowledge of the presence of lead-based paint and/or lead-based paint hazards. The lessor shall also disclose any additional information available concerning the known lead-based paint and/or lead-based paint hazards, such as the basis for the determination that lead-based paint and/or lead-based paint hazards exist in the housing, the location of the lead-based paint and/or lead- based paint hazards, and the condition of the painted surfaces.

   (3) A list of any records or reports available to the lessor pertaining to lead-based paint and/or lead-based paint hazards in the housing that have been provided to the lessee. If no such records or reports are available, the lessor shall so indicate.

   (4) A statement by the lessee affirming receipt of the information set out in paragraphs (b)(2) and (b)(3) of this section and the lead hazard information pamphlet required under 15 U.S.C. 2696.

   (5) When any agent is involved in the transaction to lease target housing on behalf of the lessor, a statement that:

   (i) The agent has informed the lessor of the lessor's obligations under 42 U.S.C. 4852d; and

   (ii) The agent is aware of his/her duty to ensure compliance with the requirements of this subpart.

   (6) The signatures of the lessors, agents, and lessees certifying to the accuracy of their statements to the best of their knowledge, along with the dates of signature.

   (c) Retention of certification and acknowledgment information.

   (1) The seller, and any agent, shall retain a copy of the completed attachment required under paragraph (a) of this section for no less than 3 years from the completion date of the sale. The lessor, and any agent, shall retain a copy of the completed attachment or lease contract containing the information required under paragraph (b) of this section for no less than 3 years from the commencement of the leasing period.

   (2) This record keeping requirement is not intended to place any limitations on civil suits under the Act, or to otherwise affect a lessee's or purchaser's rights under the civil penalty provisions of 42 U.S.C. 4852d(b)(3).

   (d) The seller, lessor, or agent shall not be responsible for the failure of a purchaser's or lessee's legal representative (where such representative receives all compensation from the purchaser or lessee) to transmit disclosure materials to the purchaser or lessee, provided that all required parties have completed and signed the necessary certification and acknowledgment language required under paragraphs (a) and (b) of this section.  
The Federal Lead based paint disclosure is three pages and you acknowledge that you have read and received it.

Received: _________________________________________
Date: _________________

Received: _________________________________________
Date: _________________

Lead Warning Statement
(Title X of the Housing and Community Development Act of 1992

Must be attached to and form a part of each copy of contract of sale.
Every purchaser of any interest in residential real property on which a residential dwelling was built prior to 1978 is notified that such property may present exposure to lead from lead-based paint that may place young children at risk of developing lead poisoning.  Lead poisoning in young children may produce permanent neurological damage, including learning disabilities, reduced intelligent quotient (IQ), behavioral problems and impaired memory.  Lead poisoning also poses a particular risk to pregnant women.  The seller of any interest in residential real property is in the seller’s possession and notify the buyer of any known lead-based paint hazards.  A risk assessment or inspection for possible lead based paint hazards is recommended prior to purchase.

__________________________________________________________________

Seller’s Disclosure (Seller to initial where applicable).

__________ 
(a) 
Presence of lead-based paint and/or lead-based paint hazards (check one 

below): 

Known lead-based paint and/or lead based hazards are present in the 

                                
housing. (explain)




_______________________________________________________




_______________________________________________________



Seller has no knowledge of lead-based paint and/or lead based hazards are

               
present in the housing

__________ 
(b) 
Record and reports available to the seller or landlords (check one below):


Seller has provided the purchaser with all available records and reports 

pertaining to lead-based paint and/or lead-based paint hazards in the                              
housing. (list documents below)




_______________________________________________________




_______________________________________________________

·  
Seller has no reports pertaining to lead-based paint and/or lead- based

 
paint hazards in the housing.

______________________________________________________________________________

Realtor’s Acknowledgement

__________ 
(a) 
Agent has informed the seller or landlord of the seller’s or landlord’s   

obligations under 42 U.S.C. 46B2(d) and is aware of his/her responsibility to ensure compliance.

______________________________________________________________________________

Certificate Of Accuracy

The following parties have reviewed the information above and certify, to the best of their knowledge, that the information provided by the signatory is true and accurate.

_______________________________________     ____________________________________

Seller




Date

Seller




Date

_______________________________________          

Realtor




Date

Radon Statement
(A) Radon: Radon is a natural, radioactive gas that is produced in the ground by the normal decay of uranium and radium.  Studies indicate that extended exposure to high levels of radon gas can increase the risk of lung cancer.  Radon can find its way into any air-space, including basements and crawl spaces and can permeate a structure.  The U.S. Environmental Protection Agency (EPA) advises corrective action if the annual average exposure to radon exceeds 0.02 working levels or 4 picocuries/liter.  If a house has a radon problem, it usually can be cured by increased ventilation and/or by preventing radon entry.  Any person who tests, mitigates, or safeguards a building for radon in Pennsylvania must be certified by the Department of Environmental Protection.  Information about radon and about certified testing or mitigation firms is available through the Department of Environmental Protection, Bureau of Radiation Protection, 13th Floor, Rachel Carson State Office Building, P.O. Box 8469, Harrisburg, PA  17105-8469, (800) 23RADON or (717) 783-3594. 

(B) Seller represents that Seller has no knowledge concerning the presence or absence of radon unless checked below.

1. Seller has knowledge that the Property was tested on the dates, by the methods (e.g., charcoal   

             canister, alpha track, etc.), and with the results of all tests indicated below:

DATE

TYPE OF TEST

RESULTS (picocuries/liter or working levels)

_____________
____________________
__________________________________________

_____________
____________________
__________________________________________

COPIES OF ALL AVAILABLE TEST REPORTS will be delivered to Buyer with this Agreement.  SELLER DOES NOT WARRANT EITHER THE METHODS OR RESULTS OF THE TESTS.

2. Seller has knowledge that the Property underwent radon reduction measures on the date(s) and by 

the method(s) indicated below:

DATE

RADON REDUCTION METHOD

_____________
________________________________________________________________

_____________
________________________________________________________________

Certificate Of Accuracy

The following parties have reviewed the information above and certify, to the best of their knowledge, that the information provided by the signatory is true and accurate.

_______________________________________     ____________________________________

Seller




Date

Seller




Date

_______________________________________          

Realtor




Date

Mold Disclosure and Waiver
Seller #1: ____________________________________________________________________________________

Seller #2: ____________________________________________________________________________________

Property Address: _____________________________________________________________________________



______________________________________________________________________________

MOLD INSPECTIONS.  Mold contaminants may exist in the Property of which the Broker or Agent(s) is unaware.  These contaminants generally grow in places where there is or may have been excessive moisture, such as where leakage may have occurred in roofs, pipes, walls, plant pots, or where there has been flooding; these may be identified with a typical home inspection.  Broker recommends CLIENT obtain a home inspection to better determine the condition of the property.  Neither the Broker nor the Broker’s Agents are experts in the field of mold contaminants.  In the event suspect mold contamination is discovered, it is recommended that our clients satisfy themselves as to property condition by having a mold inspection performed.  The cost and quality of such inspections may vary.  Companies able to perform appropriate inspections may be found in the Yellow Pages or on the World Wide Web under “Microbial Mold Inspections” or “Environmental and Ecological Services.”

Mold/fungi and Indoor Air/Quality: Indoor mold contamination and the inhalation of bioaerosols (bacteria, mold spores, pollen, and viruses) have been associated with allergic responses including upper respiratory congestion, cough, mucous membrane irritation, fever, chills, muscle ache or other transient inflammation or allergy.  Claims have been asserted that exposure to mold contamination and bioaerosols has led to serious infection, immunosuppression and illness of neuro or systemic toxicity.  Sampling of indoor air quality and other methods exist to determine the presence and scope od any indoor contamination.  Because individuals may be affected differently, or not at all, by mold contamination, the surest approach to determine the presence of contamination is to engage the services of a qualified professional to undertake an assessment and/or sampling.  Assessments and samplings for the presence of mold contamination can be performed by qualified industrial hygienists, engineers, laboratories and home inspection companies that offer these services.  Information pertaining to indoor air quality is available through the United States Environmental Protection Agency and may be obtained by contacting IAQ INFO, P.O. Box 37133, Washington, DC 20013-7133, 1-800-438-4318.  

WAIVER.  Client agrees to hold the Broker and Broker’s Agents harmless in the event any mold contaminants re discovered on the property.  Client understands mold is a naturally occurring microbe and that mold should pose no health threat unless concentrated at high levels in the living environment.  The Broker and the Broker’s Agents agree that in the event mold like contamination is discovered, this condition will be immediately reported to the client.  The only way to determine if a mold like substance is truly mold or is present at high levels is through sample collecting and analytical testing.

RECEIPT OF COPY.  Client(s) have read this Mold Disclosure/Waiver and by their signatures hereon acknowledge receipt of a copy thereof.

PROFESSIONAL ADVICE.  Client(s) execute this Disclosure/Waiver with the understanding that they should consult with a professional of their choice regarding any questions or concerns before its execution.

LEGAL ADVICE.  Client(s) acknowledge that this waiver does not attempt to offer legal advice.  If the client(s) feel the need for legal advice they should consult an attorney of their choice prior to the execution of this document.

Seller: ________________________________________________ Date: _________________________________ 

Seller: ________________________________________________ Date: _________________________________ 

Realtor: _______________________________________________ Date: _________________________________ 

Utility and Home Maintenance Information
Please provide the following accurate information to prospective homebuyers.

If you do not have your bills call the utility company.
RE: PROPERTY: ___________________________________________________ 


[image: image1.wmf]MONTH

YEAR

ELECTRIC

GAS

WATER

TRASH

January

February

March

April

May

June

July

August

September

October

November

December

TOTAL

Divide by 12

AVERAGE/Month

Summertime Thermostat Setting: _______ 
Wintertime Thermostat Setting: ________
Number of Persons Living in Property:
       Adult _______ 
              Children: ________ 



Name of Company
Electric
_________________________________________
Phone

____________

Oil

_________________________________________
Phone 

____________

Gas

_________________________________________
Phone 

____________

Propane Gas_________________________________________
Phone 

____________

Phone 

_________________________________________
Phone 

____________

Cable TV
_________________________________________
Phone 

____________

Sewer

_________________________________________
Phone 

____________

Septic

_________________________________________
Phone 

____________

Water

_________________________________________
Phone 

____________

Trash

_________________________________________
Phone 

____________

This information is true and correct to the best of my/our knowledge.

____________________________________
____________________________________

Seller’s Signature

Date


Seller’s Signature


Date

What Items Are Included?

Address: _____________________________________________________________________
	Item
	Included
	Excluded
	N/A

	Refrigerator
	
	
	

	Washer
	
	
	

	Dryer
	
	
	

	Microwave
	
	
	

	Blinds
	
	
	

	Window Treatments
	
	
	

	Hardware For Window Treatments
	
	
	

	Dining Room Chandelier
	
	
	

	Fireplace Screen
	
	
	

	Fireplace Equipment
	
	
	

	Play Equipment
	
	
	

	Air Conditioner Units
	
	
	

	Invisible Fence
	
	
	

	Dog Collar transmitters
	
	
	

	Garage Door Openers
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


____________________________________
​​​​​​​​​​​​​​​____________________________________
Seller






Seller
Other Information Home Buyer’s Want to Know

Is there a Homeowners Association? 
Yes
No

Is there a Condominium Association?
Yes
No

Is this a private street?


Yes
No

Is it a shared driveway?


Yes
No

If yes, is there a maintenance agreement between parties?
Yes
No

If yes,
Please provide a copy of the most recent maintenance agreement.

Distance from house to the nearest firehouse
____________________________________

Distance from house to the nearest fire hydrant
____________________________________

Do you have a security system?

Yes
No

If yes,

Does it include Fire?

Yes
No

Has your property ever been surveyed?
Yes
No

If yes,
Please provide a copy of the most recent survey that has been registered with the township.

Elementary School: ____________________________________________________________

Middle School: ________________________________________________________________

High School: __________________________________________________________________

Do you have any maintenance contracts? Yes
No

If yes,

Please list.

What






Company

Telephone Number

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

This information is true and correct to the best of my/our knowledge.

____________________________________
____________________________________

Seller’s Signature

Date


Seller’s Signature


Date

Condominium/Homeowner’s 

Association Information

 Condo Association





 Homeowner’s Association

 PUD (Planned Unit Development)





Fee:  _____________

 Monthly






 Quarterly

 Semi-Annually





 Annually

Fee Includes:

 Electric






 Insurance

 Property Management




 Sewer

 Water






 Trash removal

 Snow Removal





 Lawn Maintenance

 Tennis Courts





 Exterior Maintenance

 Health Club





 Club House

 Elevator






 Security

 Pool







 24 hour doorman



 Plug-in Electric





 Laundry

 Heat






 Electric

 _____________________       



 _____________________

Does the condominium have a first right of refusal?

 Yes


 No

Condo/Association Amenities (for an additional fee)

 Swimming $____________



 Tennis Courts $__________ 

 Golf Course $___________



 Club House $____________

 Health Club $___________



 Other:________ $________ 

Homeowner’s Association:

Contact: ________________________________________________________________  

Address: ________________________________________________________________  

Telephone #: ______________________________________ Fax: ___________________

Management Company:

Contact: _________________________________________________________________

Address: _________________________________________________________________

Telephone #: ______________________________________ Fax: ___________________

Note: Seller will obtain a copy of the association documents 3407/5407 to provide to buyer as soon as agreement of sale is signed.

____________________________________
____________________________________

Seller’s Signature

Date


Seller’s Signature


Date

Lock Box Authorization
I/We _________________________________________________________________________
Owners of the property located at:

(Address):
__________________________________________________________________

__________________________________________________________________
do hereby authorize Michelle Leonard, a Long and Foster agent to install a lock box on the door of the above mentioned property in order to assist real estate sales people in the showing of our house to prospective purchasers, appraisers, inspectors, contractors and other parties of interest. 

In consideration of the above, we completely indemnify, save and hold harmless the said Long and Foster Real Estate Inc, their agents and all other salespeople and brokers from any claim, loss or liability arising from the use of said lockbox that we, our heirs or assigns may have, now and in the future. 

Seller: _________________________________   
Date: ________________  

Seller: _________________________________  
Date: ________________

LOCK BOX NOT AUTHORIZED

I/we have been explained the benefits of having a Lock Box on our property and at this time we do not wish to have Long and Foster Real Estate Inc place a Lock Box on our property.

Seller: _________________________________   
Date: ________________  

Seller: _________________________________  
Date: ________________

Seller Settlement Authorization & Domestic Relations
Please complete the following information to ensure a smooth closing:

Address: ______________________________________________________________________

Township: _______________________________
County:  ____________________________

Owner #1: _______________________________
Owner #2:___________________________
SS #1: __________________________________
SS #2:     ____________________________

Date of Birth :`____________________________
Date of Birth: ________________________


Home Phone #: __________________________
Work Phone #: _______________________

MORTGAGE PAYOFF INFORMATION

1st Mortgage:  ________________________________________________________________________________

Phone #: _____________________________
Account #: __________________________

Address: ____________________________________________________________________________________

2nd Mortgage: ________________________________________________________________________________

Phone #: _____________________________
Account #: __________________________

Address: ____________________________________________________________________________________

Home Equity Line of Credit/Other: _____________________________________________________________
Phone #: _____________________________
Account #: ________________________________________
Address: _____________________________________________________________________________________
Note: If a line of Credit or Home Equity Line has been opened, BUT NEVER USED, it will appear on your Title as a Mortgage of Record and must be closed on or before settlement If there is a home equity line/credit card account this document also gives Long and Foster the authority to close out this account prior to settlement. 
Water Co: ______________________________
Sewer Co: _____________________________________

Condo/Homeowner Assn Name: _____________________________________________________________

Contact Name: ______________________________
Phone #: ________________________________

Fee: $________________________

Monthly
Quarterly
Annual (circle one)

Does this fee include water & sewer?

YES

NO
(circle one)

Domestic Relations:

The Seller signature, birth date and Social Security Number information provided above is required by the Domestic Relations Office in order to issue a certification verifying that no unpaid support has been liened against any Seller.  This Law was signed into legislation by Governor Ridge in December 1997.
I HEREBY AUTHORIZE LONG & FOSTER REAL ESTATE AND/OR THEIR SETTLEMENT DEPARTMENT TO PERFORM TASKS NECESSARY TO COMPLETE MY REAL ESTATE TRANSACTION: ORDER ALL TAX CERTIFICATIONS,  ANY REQUIRED UTILITY CERTIFICATIONS, USE & OCCUPANCY, MORTGAGE/HOME EQUITY PAYOFFS, ORDER 3407/5407 HOMEOWNERS ASSOCIATION CERTIFICATION AND ANY OTHER ITEMS NEEDED FOR SETTLEMENT.  I WILL BE CHARGED $295 PLUS ANY CHARGES INCURRED ON SELLER(S) BEHALF WILL BE PRESENTED AND DEDUCTED FROM THE PROCEEDS AT SETTLEMENT.


_____________________________________________
______________________________________

Seller







Date

_____________________________________________   ______________________________________

Seller







Date

The Conveyancing Department will not be held responsible for any negligence, delay, or error attributed to vendor(s) or supplier(s).  All services are to be performed in a professional manner and each vendor or supplier is responsible for his/her act(s).

What Improvements/Upgrades Have You Made?

Description of Improvement


Contractor


Date

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

What Makes Your Home Special?
Why did you buy this home? What special qualities or features attracted you to this home and/or area?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

What did you love about living here? What will you miss? (Fondest memories, special features, moments of fun, peace, harmony)

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

What do you think is your home’s best feature?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

What features do you think should be advertised?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

What would you have changed? Are there any plans or improvements you would have carried out if given more time and /or money?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Can you think of any criticisms/concerns will buyers have about your house or the area? What features should be de-emphasized?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

SHOWING APPOINTMENT INSTRUCTIONS

 
Sellers:  


 

Tenants:  


Seller’s Name: ______________________________________________________

Home: ____________________________
Other: _________________________

Seller/Tenant #1: ______________________ Seller/Tenant #2: ____________________
#1 Work: _______________Cellular: _______________ Other: _________________


#2 Work: _______________Cellular: _______________ Other: _________________


Do Not Call - Just Log-in.

·  
Call
 Sellers
Tenants  

· Michelle or Sandra Leonard 610-642-8398 only call between 7am and 7pm
      Do not leave messages on Office voice mail for Michelle or Sandra

 Seller or Michelle or Sandra Leonard

·  
Leave detailed message about date and time of showing, have showing agent proceed 

unless further notice.

 
Leave detailed message about date and time of showing. All appointments must be 


confirmed. 

·  
This is an investment property The tenant must be provided 24 hour notice however    
            the tenant does not have to agree to the showing appointment. This is simply a courtesy 

            phone call. As long we have given tenant 24 hour notice have realtor proceed.

·       Special Instructions: ______________________________________________________

***************** Give these Instructions to Realtor to show property ****************

· Lock Box (located on: _______________________________________________________) 

 
Key - Chester County/Main Line (aka key no. 64) 
Electronic

Key - Delaware (aka key no. 82)



Combination: ________

·  
Owner will be home to meet any appointments.

·  
Michelle or her mother Sandra to meet any appointments.

·  
Keys in Devon Office

·  
Keys can be picked up at: ______________________ Phone #: ___________________

·       New Construction - Property under construction and open.

·  
Alarm Yes - give code Yes, do not give out code won't be activated
    


Instructions to turn off (deactivate): _________________________________________

Instructions to turn on (reactivate): __________________________________________ 


Location of Key Pad(s): ___________________________________________________ 


Monitoring Company: ____________________________ Phone #: ________________

Phone Number of Alarm Company: __________________________________________

Code/Password if alarm goes off: ____________________________________________ 

Special Instructions if alarm goes off: ________________________________________  


· 
There are Pet(s).

· Dogs: __________________________ Cats: __________________________

· Pets are friendly – do not let out.

· Pets can go out

· There are pets, however seller will remove pet(s) prior to showing.

· Pets will be confined to: ___________________________________________

· Leave business card

· Turn off any lights you turn on and Lock every door that you unlock.

· Special Instructions: __________________________________________________________

________________________________________
____________________________________

Seller’s Signature

Date


Seller’s Signature


Date
Waiver of Broker Submission To TReND
This form must be submitted to TReND within three (3) business days after all necessary seller signatures have been obtained on a listing contract and the listing term has begun if information about this listing is not to be provided and disseminated by the TReND listing service.
Seller #1: _____________________________________________________________________

Seller #2: _____________________________________________________________________

Address : _____________________________________________________________________

Long and Foster Real Estate Inc




610-225-7400

Michelle Leonard






610-642-8398

Seller understands that a primary objective of the TReND Multiple Listing Service is to disseminate current information about real estate listings for sale to all of its 23,000 members. Each TReND member has access to all of the important information about properties for sale through real time computerized access to its MLD database.
Seller understands that broker and licensee are members of TReND Multiple Listing Service and information about property for sale could be disseminated to TReND’s members through this service. Seller understands that the vast majority of properties listed for sale in Kent and New Castle counties in Delaware ; Burlington, Camden, Gloucester, Mercer, and Salem counties in New Jersey ; and Berks, Bucks, Chester, Delaware, Montgomery and Philadelphia counties in Pennsylvania are disseminated  by the Trend multiple listing service to its members.
Seller acknowledges by not allowing dissemination of information about property by TReND, Seller will substantially reduce the number of potential buyers and cooperating  real estate offices who will learn about this property’s availability.
Having read the above information, Seller directs Broker that information about the above listed property will not be disseminated throught TReND until the dissemination date specified below. (If dissemination date is blank then this instruction is deemed to be in effect until Seller in writing directs Broker otherwise.








Dissemination Date : _________________

___________________________________

____________________________________

Seller






Seller

___________________________________

____________________________________

Date






Date












Michelle Leonard ©2007 All rights reserved.
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